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MoBa BUKJIalaHHS YKpaiHCbKa

Po3po6uuK

Bikrtopist XMDKEBCBHKA, Bonoaumup JJOGPOBOJIbCHKUI,
creniajicTy BUIOi KBamidikamiiHoi kateropii, BUkianadi yKpaiHCbKOT
MOBH Ta JITepaTypu

[IpenmeT BUBUEHHS

[IpenMeToM BUBUEHHS J1I0BOT YKPaiHCHKOI MOBU Ta KyJIbTYPH MOBJICHHS
€ HOPMH Cy4acCHOI yKpaiHChKOI JIITepaTypHOI MOBH 3 METOIO MOIAJIBIIOTO
ix 3acTocyBaHHS y npodeciiiHii AISUIbHOCTI TEXHIKAa-TEXHOJIOTa 3
BUPOOHHUIITBA Xap4yOBO1 MPOIYKIIii

MeTta HaBYaIbHOIL
JUCHUILIIHA

MeToro BUBYECHHS HAaBYAIBHOI TUCIUTIIIHU € ()OpMYBaHHS HAI[IOHAIBHO
30pi€EHTOBAHOI MOBHOT OCOOMCTOCTI (paxOBOr0 MOJIOIIOrO OaKanaBpa;
YAOCKOHAJIIEHHS HaBUYOK, 110 € HEOOX1THUMH B MallOyTHIN (haxoBiii
JiSUTBHOCTI; 03HAOMIIEHHS 3100yBayiB OCBITH 3 HOPMaMH Cy4acHOL
YKpaiHChbKOT MOBHU B ITpo(eciiHOMY CHUIKYBaHHI, 3 OCHOBHUMHU
BUMOTaMH JI0 CKJIaJJaHHs Ta 0(opMIIeHHS NpodeciitHIX TOKYMEHTIB,
BUMOTaMU J0 podeciiHOro MOBJIEHHS; 30aradyeHHs! CIOBOBKUTKY
TEPMIHOJIOTIYHOIO, (PaXOBOIO JIEKCUKOIO

KommerentHocri,
3aIUIaHOBAH1 3HAHHS
Ta BMIHHS

BuBueHHs HaBUaIbHOT TUCIMILIIHM ITepe0adac Ha0yTTs TAaKUX
KOMIIETEHTHOCTCH:
3K3. 3paTHICTh 3aCTOCOBYBATH 3HAHHS Y MPAKTHYHUX CUTYAIIisIX.




3K4. 3gatHicTh 10 MUCHMOBOI i YCHOT KOMYHIKallii lep)KaBHOIO Ta
1HO3EMHUMH MOBaMHU.

3K6. 31aTHiCTh BUNTHCS, OBOJIOAIBATH CyYaCHUMH 3HAHHSMU Ta
YIOCKOHAIIIOBATH CBiil MpoeCIiHMIA PIBEHb.

CKB8. 3garHicTh 3aoBHIOBAaTH 00I1IKOBO-3BITHY JOKYMEHTAIIIIO 1
MIPOBOJIUTH TEXHOJIOT1YHI Ta EKOHOMIYHI PO3PaXyHKH.

CK9. 3naTHicTh JOTPUMYBATHUCS BUMOT 3aKOHO/IaBCTBA Ta
BUKOPHCTOBYBAaTH HOPMATUBHO-TEXHIYHY JOKYMEHTAIIO B rairy3i
XapUOBHUX TEXHOJIOT1H, peCTOPAHHOTO rOCIOIAPCTBA

3aruraHoBaHi
pe3ysbTaTi
HABYAHHSA

[Ticns BUBYEHHS HAaBYAJIBHOI TUCHUILIIHU 3100yBad OCBITH TOBUHEH
OTPUMATH TaKi pe3yJIbTATH HABYAHHS:

PH 8. 3actocoByBaTH BUMOTH 3aKOHOJJaBCTBAa, HOPMAaTUBHO-TEXHIYHY Ta
TEXHOJIOTIYHY JTOKYMEHTAIIII0 B raly3i XapyoBUX TEXHOJIOTIH B
npodeciiHil qisIbHOCTI.

PH 12. [IpoBOoIuTH TEXHOJOTI4HI, TEXHIKO-EKOHOMIYHI PO3pPaxXyHKH
CUPOBHHH, MaTepialbHUX PECypCiB 1 3aIOBHIOBATH 0OJIKOBO-3BITHY
JIOKYMEHTAIIIFO.

PH18. CninkyBaTucs Ta yKjiaiaTu AUIOBY JOKYMEHTAIIIO JEP>KaBHOIO Ta
1HO3EMHOI0 MOBaMH, 30KpeMa 3 MPoQeCiiHIX MUTAHb

3MiCT peIMeTy

3microBHuit Mmoay.b 1. KyabTypa Ta eTMKa JJI0BOI0 CIIVIKYBAHHSA
Tema 1.1 Beryn. lep:xaBoTrBopua posib MoBH. DPyHkuii moBu. CTuii
i THIIN MoBJ1eHHs JliTepaTypHa moBa. KyJibTypa MOBH Ta MOBJICHHSI.
Kyabstypa moBjenHns mix yac guckycii. Cnenudgika MoBJieHHS
daxiBus

Beryn. Ipeamer i ctpykTypa Kypcy. MoBa ik TeHETUYHUHN KOJ| HaIll,
3aci0 Mi3HaHHS, MUCJIEHHS, CIIUIKYBaHHS, SK TOKAa3HUK PIBHA KYJIBTYPH
0COOUCTOCTI.

HopmatuBHI JOKYMEHTH PO JepKaBHUN CTAaTyC YKPaiHChKOI MOBH.
Crtuti cydyacHoi yKpaiHChKOT JliTepaTypHOi MOBU. OCOOIMBOCTI JIEKCUKHU
Ta CHHTaKCUYHOI oprasizauii odimiiHo-ainoBoro ctuito. Tunu
MoBiieHHS. [loHsATTA JiTepaTypHOi MOBU. MOBHA HOpMa, BapiaHTH HOPM.
O3Haku Ta aCMeKTH KyJIbTypH MOBJIECHHS. MOBJIEHHEBA KyJIbTypa —
KpuTepii mpodeciiinoi MaiicTepHOCT! (axiBIs.

Tema 1.2 IloHATTSI €TMKH AIOBOT0 cNJIKyBaHHA. CTpyKTYpa
Aij0BOro cnijikyBanHs. MosJieHHeBHIl eTukeT. [IpaBuia
CNUIKYBaHHA (axiBls NPH NPOBEJCHHI 3yCcTpiveil, IeperoBopis,
npuiiomis Ta Tesie)oHHIl pO3MOBI.

[TonsaTTs cninkyBaHHsA. CyTHICTb 1 3MICT €TUKHU JUIOBOTO CIIUJIKYBaHHS.
ETtnuni Hopmu. Ilpodeciitna etuka. @opmu Ta PyHKIIT 117I0BOTO
CriIKyBaHHs. MOBJICHHEBI TIEPEIIKOAM B CIUIKYBaHHI, MOKJIMBOCTI X
ycyHeHHs1. OCHOBHI BUJIM A1JIOBOTO CIIUIKYBaHHS: MyOIIYHUNA BUCTYTI,
ninoBa Oecina, ciayx0oBa HapaJia Ta AiIoBi meperoBopu. OCHOBHI
MpaBuJja JUIOBOTO CIIJIKYBaHHSI. MOBIIGHHEBUI €THKET. 3araibHi
IPUHIUIN JTOBOTO CIUJIKYBaHHS: TOJEPAHTHICTh, B3a€EMOIIOBAra,
paIllOHAJIBHICTh Ta KOHCTPYKTUBHICTD; ITPaBUJia KPUTHKHU Ta
camokputuku. CriiB6ecizia 3 podoronasuem. Kynbrypa TenegoHHOro
Jiasory.

Tema 1.3. Jlekcuunuii acnekT paxosoro mosyeHHs1 Tepminu i
TepminoJioris. IlaponiMmu Ta omonimMu. Budip cunonimis

[TousATTS «TepMiny» 1 «TepMiHoOTis». TepmiHonoriyna i mpodeciiina
JIEKCHKA, 11 BIIMIHHICTH BiJ] 3araibHOBXHBaHO1. DyHKIIT Ta rpamMaTH4HI
0Cco0IMBOCTI TepMiHiB. JI)Kepesa MOMOBHEHHS, CIIOCOOM TBOPEHHS




TEPMIHOJIOT1YHOT IeKCUKH. bararo3nauHi ciioBa i KOHTEKCTH.
CunonimiyHMU# BUOip cioBa. CIIOBHUKY CHHOHIMIB Ta TAPOHIMIB.
[TaponimMu Ta oMOHIMH B MOBI (paxy. CKI1alHOCKOpPOUYEHi CIIOBa,
abpeBiaTypu Ta rpadivni ckopodeHHs. AOpeBiaTypH 3arajJbHOBXHBaHI Ta
By3bKOCIIELiaIbHI (TpaMaTH4HI HOPMH).

Tema 1. 3. Opdorpadiuni Ta opdoeniuni HOpMH cy4yacHoi
YKpaiHCBKOI JiTepaTypHoi MoBH (podoTa 3 opdorpadiunum ta
opdoeniyHUM CITOBHUKAMU)

[Tpuninu yxpaincekoro npasonucy. Opdoeniuni Hopmu. [loBTopeHHS
Ta cMCTeMaTu3allis paHie Ha0yTux 3HaHb 3 opdorpadii (Ha haxoBo
30pi€EHTOBAaHOMY MOBHOMY MaTepiai).

Tema 1.4. MopoJioriydi HOpMH Cy4aCHOI YKPAiHCHhKOL
JiTepaTypHOi MOBH, BapiaHTH HOpPM

Oco0arBOCTI BUKOPUCTAHHS PI3HUX YACTHH MOBH Y MipodeciiiHoMy
crijKyBaHHI (Ha ()aXxOBO 30pIEHTOBAHOMY MOBHOMY MaTepiali).

VY KuBaHHs IMCHHUKIB Ha TIO3HAYCHHS TIpodeciii, moca, 3BaHb.
VY3romKkeHHs! IPUKMETHHUKIB 3 IMEHHUKOM Ha O3HAYEHHS TIEBHUX
npodeciii. BiqmiHIOBaHHS NPi3BUIL, iMEH, 110 0aTHKOBI, TeorpadiuHux
Ha3B. Pin, unciao HeBIAMIHIOBaHUX IMEHHHKIB. OCOOIMBOCTI
BUKOPUCTAHHS 3aiMEHHHUKIB Y JIIJIOBOMY MOBJICHHI.

YucniBHUKH B IIJIOBOMY MOBJICHHI: HanMcaHHs udpoBoi iHdopMmarllii B
npodeciiftanx Tekcrax. CKiIaaHi BUITAKU B)XUBAHHS PUIMEHHUKIB y
npodeciiHOMY MOBJICHHI.

Tema 1.5. CHHTAKCHYHI HOPMH CY4ACHOI YKPAiHCHKOI JiTepaTypHoi
MOBHM B npodeciiHOMY CHIIJIKYBAHHS

CuHTaKCHYH1 CTPYKTYpH B nipodeciiiHoMy MoBiieHH1. Po3noBinHa ¢popma
BUKJIay Matepiany. [Ipsmuii mopsaok ciiiB, BXKUBaHHS 1H(QIHITUBHUX
KOHCTPYKLIH, A1€MPUCITIBHUKOBUX Ta IIENPUKMETHUKOBHUX 3BOPOTIB,
OJIHOPITHUX WIEHIB pedyeHHs. BcTaBHi ciioBa Ta CIOBOCIIOIYYEHHS B
Ji710BOMY MOBJIeHHI. CKJIaH1 BUNIQJKU KEPYBAHHSA Ta Y3TOJKEHHS.
[Tpocre i1 ckilagHe peyeHHs: 0COOIUBOCTI BAKOPUCTAHHS B TEKCTaX
npodeciitHol /A1I0BOT TEMaTHUKH.

3micTroBuii MoayJIb 2. YK/IaJaHHSA NPO(eCciiiHUX JOKYMEHTIB

Tema 2.1. TIoHATTA «10KYMEHT», «1OKYMEHTYBaHHD». Buau
AOKYMEHTIB. 3arajibHi BUMOTH 10 YKJIAJaHHS JOKyMeHTiB. OCHOBHI
pekBi3uTH. TekcT J0KyMeHTa

JIOKyMEeHT sik MaTepiajibHUI HOC1H iH(popMallii, 1110 Ma€e IOPUIUUHY CHITY
i oopmITeHHH BIAMIOBITHO J0 3arajJbHONPUHHATUX BUMOT. Bran
JOKYMEHTIB Ta iX Kiacudikauis. Bumoru 10 ykiaagaHas Ta opopMIIEHHS
PI3HUX BUAIB T0KyMeHTiB. OCHOBHI pekBi3uTH. CTaHIapTHI 1
HECTaHAAPTHI JOKyMeHTH. [IpaBuiia ohopMIIeHHs CTOPIHKH JOKYMEHTA,
pyOpHKaIlisl TEKCTY.

Tema 2.2. YkiaagaHHs JOKYMEHTIB 11010 0CO00BOI0 CKJIAAY
JlokymMeHTH 110,10 0COO0BOTO CKIIaay: pe3tome, apTodiorpadis, ciryx0oBa
XapaKTepUCTHKa, HaKa3 I110J10 0COOOBOr0 CKiIaay (Ipo MPUHHSATTS Ha
po0oTYy, 320X0UEHHS, BIAPAIKEHHS TOIIIO), 3asiBa (PO MPUHHSTTA
poboTy, pobOTY 3a CyMICHHIITBOM, BIAMYCTKY TOIIO). PexBizuTH
JOKYMEHTIB Ta BUMOTH JIO 1X HaIMCaHHS.

Tema 2.3. YkinagaHHsA 10BiAKoBO-iH(popMaliiiHUX JOKYMEHTIB
Hinose nmuctyBanHs. Buau ciry:x060BuX aucTiB. Bumoru 1o odimiitHOro
muctyBaHHA. ETuker ninoBoro nuctyBanHa. Kopecnonaenis 3a
xapakTepoM iHpopmairii. JIonoBigH1 Ta NOSICHIOBAJIbHI 3aITUCKH.




Bupo6Huyi 3BiTH (IIpO BUKOHAHHSI IEBHOTO CITYKOOBOTO TOpYUEHHS).
Bupo6uuyi npotokoym (BupoOHMYa Hapaaa). Butsr 3 mpoTokoiry.
Tema 2.4 Ykiaananus (paxoBuUX JOKYMEHTIB (BillOBiZHO 10
HANPSAMY HiJITOTOBKH)

MixnpenmeTHi
3B’ SI3KU

«Oprani3zanis BUpoOHUITBA Ta 00ciayroByBanHns B 3PI», «lHozemHa
MoOBa (3a podeciiHuM CIIPSIMYBaHHSIM )», «IICHMX00Tis Ta €eTHKA TITOBUX
BiJHOCUHY», «OCHOBH NPaBO3HABCTBA», «OCHOBU CTaHIapTH3ALIi] Ta
KOHTPOJIIO SIKOCTI XapuoBOi MPOIYKILIT»

Cucrema
OLIIHIOBAHHS

OniHroBaHHS 3HaHb, YMiHb 1 HABUYOK CTY/ICHTIB 3 HABUYAJIBHOI
JUCIUTIIIHY 31IMCHIOETHCSI HA OCHOB1 Pe3YJIbTaTIB MPOBEIACHHS
NMOTOYHOTO i MiZICYMKOBOI0 KOHTPOJIIO 3HAHb.

IloTounoro: ycHe onutyBaHHs ((pOHTAIBHE, TPYIIOBE, 1HIUBITyaIbHE,
KoMOiHOBaHe); poOoTa B TpyIax; CucTeMa TPEHYBAJIbHUX BIIPAB i
3aBJlaHb;, TECTOBUH KOHTPOJIb; IEPEBIpKa BUKOHAHHS IPAKTHYHKUX POOIT;
KOHTPOJIb CaMOCTIHHOI poOOTH

MoayabHOro KOHTPOJIIO, SIKHii TPOBOIUTHCS 3 ypaxXyBaHHSIM OTOYHOTO
KOHTPOJIIO 32 BIAMOBIIHUI 3MICTOBHUII MO/TYJIb 1 Ma€ Ha MET1 IHTETPOBaHY
OLIIHKY pe3yJIbTaTiB HABYAHHS CTYJCHTA ITiCIIsl BABUCHHS MaTepiaiy 3
JIOT1YHO 3aBEPIIEHOI YACTUHH JUCHUIUTIHU — 3MICTOBOTO MOJIYJIS.
ITincyMKoOBOro KOHTPOJII0, SIKHi1 311l CHIOETHCA B KiHIII BUBUCHHS
Kypcy.

Ex3ameH npoBOJUTHCS BIAMOBIIHO 10 HABYAILHOI IPOTPaMU
JUCLIUILTIHA
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